MEMORANDUM

TO:

Joseph Eastburn

FROM:
Rob Olague

DATE:
January 23, 2008

SUBJECT:
Progress Report Memo

For the first assignment, trend analysis, this memo will outline my target audience and publication, the role I will be taking on as author, the trend I’ve chosen and why, and my own recommendation on this trend. I will also present some of my preliminary sources.
TARGET AUDIENCE AND PUBLICATION

I would like to publish in CIO magazine, which stands for Chief Information Officer. This magazine’s target audience is c-level executives in the information technology field. The analysis might be submitted to either Editor in Chief Abbie Lundberg (lundberg@cio.com), or the Online Managing Editor, Michael Goldberg (mgoldberg@cio.com).  

MY ROLE AS AUTHOR

I will be taking the role of a freelance business writer making a recommendation to business IT executives. 

TREND CHOSEN

I will be talking about the trend of businesses taking their business applications online. This is definitely a very clear trend in many industries, making their essential business available to more people in more locations than ever before. The possible negatives are security, unfamiliarity, and downtime. The positive benefits are accessibility, lower cost, easier upgrades and maintenance. 

RECOMMENDATION

I will recommend that business invest a significant portion of budget into these kinds of technologies, with the appropriate research and assurances. The immediate benefits of accessibility and lower cost will offset training costs and other risks.  Outsourcing your business data needs makes sense by pooling your resources with that other business at a lower price. 
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